
October 11, 2019 

 

Mr. Frank Elliot 

554 Ocean Drive 

Loggins, MA 22222 

 

Dear Mr. Elliot: 

Thank you for your interest in the position of copyeditor at Webley, Inc. I was impressed with 

your previous experience in the field, both in literary journals and in technical writing positions. 

It was a genuine pleasure to interview you on Wednesday.  

Webley, Inc. would like to immediately offer you the position. If you would like to accept this 

offer, myself and Frances Coulter, the vice president, would like to meet you tomorrow to go 

over more details about the position, including your specific duties and salary. Please let us know 

if this time works for you. 

Sincerely, 

 

Michael Nellis 

Senior Copyeditor 

Webley, Inc. 

 

 

 

 

 

 



October 13, 2019 

 

Mr. Frank Elliot 

554 Ocean Drive 

Loggins, MA 22222 

 

Dear Mr. Elliot: 

Thank you for your interest in the position of copyeditor at Webley, Inc. I was impressed with 

your previous experience in the field, both in literary journals and in technical writing positions. 

It was a genuine pleasure to interview you on Wednesday.  

In the period between our interview and now, myself and Frances Coulter, the vice president, 

interviewed another well-qualified, internal candidate. After carefully weighing all applicants, 

we decided to offer the job to that candidate. Frances and I wish you the best of luck in this 

profession and in the future. 

Sincerely, 

 

Michael Nellis 

Senior Copyeditor 

Webley, Inc. 

 

 

 

 

 

 



October 13, 2019 

 

Mr. Frank Elliot 

554 Ocean Drive 

Loggins, MA 22222 

 

Dear Mr. Elliot: 

Thank you for your interest in the position of copyeditor at Webley, Inc. I was impressed with 

your previous experience in the field, both in literary journals and technical writing positions. It 

was a genuine pleasure to interview you on Wednesday.  

In the period between our interview and now, myself and Frances Coulter, the vice president, 

interviewed another well-qualified, internal candidate. After carefully weighing all applicants, 

we decided to offer the job to that candidate. 

After reviewing your interview and resume, Frances and I noticed your strong marketing skills. 

We think you would be a good addition to our marketing team, as we have a couple positions 

open in that department. If you think this would also be a good direction for you, or if you have 

any questions about the marketing position and all it entails, please contact me. 

Sincerely, 

 

Michael Nellis 

Senior Copyeditor 

Webley, Inc. 


